





CTpykTypa u coaepxkaHue y4eOHOH TUCIUIIIHHBI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JOKYMEHTOB, WX KlacCUpUKALMU, METOJaX U CHocobax TOKyMEHTHPOBAHWS,
NO3HAKOMHUTh C MPOLIECCOM CO3AaHUsA, OOpabOTKH, XpaHEHUS U UCIOJIb30BaHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBbMEHHONW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHS U OQOpPMIICHHUS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON JEATEIBHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  TIOHATUSMU B 00JIacTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTUUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B JIEATEILHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYuyeOHast nucuuiuinHa «/{okymMeHToo00OpOoT 00pa3oBaTENIbHON OpraHU3aLuNy
BXOJUT B YacTh, (OPMHUPYEMYIO YYaCTHHKaMH OOpa30BaTEIbHBIX OTHOLICHHH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABIECHUN O TOKYMEHTE, BUJAX U THUIAX JOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM

uH(popmaluuy,
HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.
ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM

COZIEpKaHMS AUCUUILIMHBI «PyCCKUI SA3BIK M KYJIbTypa PEU» U CIIYKUT OCHOBOM IS
JaIbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
IIaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUSI KOMIIeTeHIIHI

HNuauxkaro Pe3yabTaTsl 00yueHus no
Kox no ®I'OC BO AMRATOP ¥ y
TOCTHKEHU S TUCHUTLINHE
YHUBepcagbHbIE
YK-4. YK-4.1. 3Haer: npodecCHoHANBEHY IO
Crioco0eH oCyIIeCTBIATh Hcnonme3yeT  S3BIKOBBIC | TSPMUHOJIOTHIO W JISKCHKY  Ha
JIEJIOBYIO KOMMYHUKALUIO B | CPEACTBA JUISL | pyCCKOM ¥ HMHOCTPAHHOM SI3BIKaxX B
YCTHO# ¥ MHCHMeHHOI TOCTHKCHUS pamMKax CBOEH MpeAMETHOW oO0acTu;
dbopmax Ha npodeccnoHamTbHBIX SI3BIKOBBIC ~ CPEJICTBA U TaKTUKH,
nene Ha pycckoM U | 3hdexTuBHBIE  JUISI  TOCTHKCHUS
TOCYIapCTBEHHOM SI3BIKE
WHOCTPAaHHOM(BIX) KOHKPETHBIX KOMMYHUKATHBHBIX
Poccuiickoit ®esiepaiun u s3pike(aX) B paMKax | meneil B npodecCHOHAIBHOM Cpejie.




MHOCTPAHHOM(bIX) sI3bIKE(aX) | MEKIMYHOCTHOTO u | YMeer: BbIOMpaTh U NPUMEHSTH
MEXKYJIbTYPHOTO aJIcKBaTHbIC SI3BIKOBBIE CpEACTBA H
oO01IeHusl. CTWIb  OOIICHHUS (popmanbHbIii,
HehopMabHBIA, YOCIUTENbHBIN) B
3aBHCUMOCTH OT MpO¢ecCHOHATHHON

CHTYAIIHH, 1eJIH, craryca
cobeceqHMKa u KYJIbTypHOTO
KOHTEKCTA.

BnaneeT HaBBIKaMU: CUTYaTUBHO-
aZICKBATHOI'O 06H.I€HI/I$I Ha PYCCKOM H
HHOCTpPpAHHOM 3bIKaxX B THIIMYHBIX

podeCCHOHATBHBIX CUTYaIsX,
NEJIOBOU OUCHMEHHOU
KOMMYHUKAITHH.

4. CTpyKTypa U coepkaHue Y4eOHOW TUCHMILTUHBI

4.1. O0beM yueOHO# JUCHMILUIUHBI U BUAbI Y4e0HOI padoThl

. O0BLeM YacoB / 3a4eTHBIX €INHHUI
Buj yueOHoii padoThI

OuHas ¢opma
O0masi TPy10eMKOCTh U CIUTIINHbI 72 (2 3a4. ex.)
O0s3aTeqibHasi  ayIMTOPHAsi Harpy3ka 24
(Bcero 4acom), B TOM 4YHCJI€:
Jlexiuu 8
CeMuHapCKu 3aHATUS —
[TpakTHueckue 3aHsITHs 16
JlaGopaTopHbie pabOThI —
KypcoBas pabota / KypcoBoil poeKkT —
Hpyrue ¢Gopmbl OpraHu3anuyd  y4eOHOTO
nporecca (KOHTpOJbHBIE paboThI, 4
WH/IMBUYaIbHbIC 3aHATHUS, KOHCYJIBTAIUU
u JIp.)
CamocrosiTeibHasi  padoTa  CTyJAeHTa 44
(Bcero 4yacoB)
dopma aTTecTanu 3a4er

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7 HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTAIIMOHHOT0 o0ecrneyeHusi ynpaBJieHHs.

JlokymMeHT kak HocuTenb HuHpopmauu. OCHOBHBIE TOHSTHS B 00JacTH
JOKYMEHTAIIMOHHOTO O0ecreyeHusl ynpaBiieHUus. 3aKOHOAATeNIbHAas U HOPMaTUBHO-
MeToauueckas 0a3a JOKYMEHTAalMOHHOro oOecrnedyeHusi ymnpasieHus. DyHKUUU
nokymeHnTa. Kiaccuduxarus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTUPOBAHHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(POPMIICHHIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHus K OJaHKaM JOKYMEHTOB. HarnuoHanbpHBINM CcTaHaapT
Poccuiickoii  ®enepauun 'OCT P 7.0.97-2025. Cucrema cTaHaapToB IO
uHpopMaluu, OUOIUMOTEYHOMY M  U3JaTeNbcKkoMy neny. OpraHu3alnuoHHO-



pacnopsauTenbHas JAOKyMeHTanus. TpeOoBaHus K O(OPMIEHUIO JOKYMEHTOB.
Cucrema TOKyMEHTallUK B 00pa30BaTeIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHuM3alMOHHO-PACHOPSAUTENIbHOH JOKYMEHTALUM
(OPD).

Opranuszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3Haue€HWE JIOKyMeHTOB. IloaroroBka mpoekra JOKyMEHTa. PeKBU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX IOKyMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cucteMbl OPJl. OOmas xapakTepucTuka u
Ha3HA4YeHHE JTIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W IpaBuiia OPOPMIIECHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAHOBJIEHMsS, IIPUKAa3bl,
pacHopsKEHUs, peILIeHUs, THCTPYKIUH.

NupopmanmoHHo-cipaBoyHble  TOKyMeHTBl  cuctemMbl  OPJI.  OO6mas
XapaKTEPUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(MOpMaIMOHHO-CIIPABOYHBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIIEHUS U O()OPMIICHHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku g nucem. @opmylisip Aes0Boro nucbMma. Oco0eHHOCTH O(ULIHATIBHO-
JI€JI0BOrO CTHJISI COCTABJIEHUSI TEKCTa JIEJOBOrO MUChbMa. BUIBI CIyKEOHBIX MHUCEM,
COCTABJISIIOLIIME OCHOBY JIEJIOBOM KOPPECHOHACHIMHU. OJEKTPOHHAS MEpEerucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpraHu3anum.

@®opMbl  opraHm3and  paboOThl ¢  JOKyMeHTamHu. J{OKyMeHTOOOOpOT.
Joxymentonotoku. Ilopsimok o00paboTKM BXOAAUIMX JOKYMEHTOB. Peructpauus
nokyMmeHToB. [lopsiok 00paboTKM HCXOoAAUMX JOKyMeHTOB. HoMmeHknaTypa ned.
dopmupoBanue, oQpOpMIICHHE, XpaHEHUE e B TEKYILIEM JEJONPOU3BOJICTBE.
O6paboTka aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
Ne O06beM yacoB
HaunmeHoBaHMe TeMbI
n/n Ounas ¢popma
4 cemecTp
1 TeOpeTI/IKO-HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JOKYMEHTAIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTu3sanus nporecca JOKyMEHTHPOBAHHSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 9
JOKYMCHTAIIUHU
4 | JlenoBoe MUCHhMO KaK OCHOBHOW BHJI IEPETIUCKH 2
5 Opranmsanus JOKyMEHTOOO0OpoTa 00pa3oBaTeIbHOU 2
OpraHu3aIu
Hroro: 8




4.4. lIpakTu4yeckue / ceMUHAPCKHE 3aHATHS

Ne O0beM yacoB
HaumeHoBaHHE TEMbI
n/n Ounas popma
4 cemecTp
1 TeopeTuko-mpaBoBbIE ¥ HOPMAaTUBHBIE  OCHOBBI 2
JTOKYMEHTAIMOHHOTO 00ECTICUCHUS! YIIPABICHHUSI
2 | CrannapTusanus npoecca JOKyMEHTHPOBAHUS 4
3 Cucrema OpraHu3alMOHHO-PaCIOPAIUTEIbHOMN 6
JIOKYMEHTaIUN
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzaius JTOKyMEHTO000poTa 00pa3oBaTelbHOM 5
OpraHu3aIHH
Hroro: 16
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocrosTeJIbHAsA paﬁoTa CTYACHTOB
Ne HaumenoBanue Bua camocTosiTeIbHOM O0BeM yacoB
n/n pasaeJia / TeMbl padoThI Ounas ¢popma
4 cemecTp
Teoperuko-tipaBoBbie | [loaroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 | OCHOBEI BBITIOJHEHHE  NPAKTHYECKHX 8
JTOKYMEHTAIIMOHHOTO | 33/1aHui
obecrnieueHUs
yIpaBJIeHUs
CrannmapTuzanus [TonroroBka K
o | mpouecca MPAaKTHUECKOMY 3aHSATHIO U 8
JIOKyMEHTUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aJlaHui
Cucrema Ilogroroska K
3 | OPraHH3alHOHHO- MPAaKTHUECKOMY 3aHSATHIO U 10
pacropsiIuTeTbHON BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIU! 3a1aHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOI BUJ| | IPAKTUYECKOMY 3aHITHIO U 3
TePENUCKHI BBIITOJTHCHUE TTPAKTUICCKUX
3aJlaHui
Opranuzanus Tloaroroska K
5 JOKYMEHT000O0poTa MPaKTHUECKOMY 3aHSATHIO U 10
o0OpazoBaTenbHON BBIITOJTHCHUE TTPAKTUICCKUX
OpraHu3aIu 3a1aHui
Hroro: 44

4.7. KypcoBbie padoThbl
VY4eOHBIM MJIAHOM HE MPEyCMOTPEHBI.




5. MeToan4eckoe odecrneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanue TUCIHUIUIMHBI BEAETCS C MPUMEHEHHUEM CIEOYIOIIUX BHIOB
00pa30BaTENbHBIX TEXHOJIOTUH:

— TPaAUIIMOHHBIE METO/IbI OOYUYCHHUSI: JIEKIIUU, IPAKTHUECKUE 3aHATHUS;

— HUHQOPMAIMOHHBIE TEXHOJIOTHH: UCIIOJIb30BaHNE AIIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OMOIMOTEK TpH TMOATOTOBKE K
IPAKTUYECKUM 3aHSITUSM;

— UHTEPAKTUBHbIE TEXHOJIOTUU: MO3TOBOM IITYpM, padoTa B MalbIX I'pyMIax.
B pamkax pgaHHOW  00pa3oBaTEIbHOM  TEXHOJOTMM  OCHOBHBIMH  (hopMamu
OpraHu3alMy y4yeOHOro Ipoliecca SIBIINCH: YIPaKHEHUS 10 NMPUMEHEHHUIO 3HAHUH,
JOKJIaJbl CTYJCHTOB, BBICTYIUIEHUS HA TPAKTHUUECKUX 3aHIATHUSAX, [OATOTOBKA
CTYJEHTaMHU Pa3jIMYHbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHSI Y4eOHOI TN CIUILTHHBI.

Tekyias arrecranusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbI JICKTOPOM M TpEnojaBaTeeM(siMu), BeIyIIMMU MPAKTUUYECKUE 3aHSATHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—BBINOJHEHNUE MUChbMEHHBIX JOMAIIHUX 3aJJaHUl;

—CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPhl U €€ aHAJIU3;

—BBICTYTIJICHUE HA TPAKTUYECKUX 3aHATUSX;

—TIMCbMEHHbBIE OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeKyTOUHBI KOHTPOJIb TIO pe3yJbTaTaM OCBOEHUS JIUCIUILIMHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHUBaHUS YUY€OHBIX JOCTHXKEHUN CTYJCHTOB, OLICHOYHBIC CPEACTBA
npeCcTaBieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme ydeOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAUYEeCKOe W TNPOrpaMMHO-UH(poOpMaNMOHHOE olecreveHue

TUCITUATITTHHBI

a) OCHOBHAs JTUTEpaTypa:

1. lokymeHTaliMoHHOE obecnieueHue ynpasiaeHus : yueonuk / A. C. I'punoepr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmua. — M. : FOHUTHU-JIAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // [{udposoit o6pazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOGparmeHus:
13.01.2025). — Pexxum poctyna: uist aBTOPU3. MOJIb30BATENICH.

2. Kyzneno, U.H. Jlenonpou3BoacTtBo : ydeOHO-CIpaBOYHOE Mocobue /
. H. Ky3uenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : »neKTpOoHHBIN //
[Mudposoit o0pa3oBaTeIbHBIHI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara ooOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

3. ITaBnoBa, P. C. JlokyMeHTallMOHHOE oOOecrneuyeHue ynpapieHus /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
ANEKTpOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum



JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

0) JOTOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OO€CTeUeHUE YIIpaBJICHUS : y4eO.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u nepepab. — Cypryt : Cypl'IlV,
2019. - 239 c¢. — Texkct: osnmekTpoHHbI / JlaHb : 3JIEKTPOHHO-OUOIMOTEUHAs
cuctema. — URL:  https://e.Jlanbook.com/book/151937  (mata  oOpaieHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIH30BATEIICH.

2.Tanenko, H. H. OcHoBbl nemompom3BojcTBa : YyueO. mocodoue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
SJIEKTpOHHO-OMOIMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — PexxuMm gocTymna: At aBTOpH3. TOJIH30BaTEIICH.

3.TOCT P 7.0.97-2025. Hamuonaneueiii cranaapt Poccuiickoit deneparumn.
Cucrema craHmapToB 1o HHGOpMANMK, OUOIHMOTEYHOMY M M3AATEIILCKOMY JIETy.
OpraHu3aimoHHO-PACIOPAIUTENbHAS TOKyMeHTanua. TpeboBanus K 0(OpMICHUIO
JOKYMEHTOB [DJIEKTpOHHBIA pecypc]| : yTB. nmpuka3oM Poccranmapra ot 26.06.2025
Ne 622-ct). — URL.: https://www.consultant.ru/document/cons_doc LAW 510883/
(mata obpamienus: 26.12.2025). — Pexxum goctyma: CBOOOIHBIH.

4. JIoKkyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymnukoBa, A.I. AsnarymoBa, M. B. Moropnas. —
Yensabunck : YensOMHCKUN rocyAapCTBEHHBI HHCTUTYT KyIbTypsl, 2015. — 116 C. —
Tekcr : anextponnsiit / Lludposoit obpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (gara oGpamenus: 13.01.2025). — Pexum
JoCTymna: JUIsl aBTOPU3. TOJIb30BaTENEH.

5. EropoB, B. II. [loxymeHTanmoHHOE€ OOECIEYECHUE  YIPABJICHHUS
HETOCYJIApCTBEHHBIX  OpPTaHM3aluii B  YCJIOBUSIX LU(PPOBOM  SKOHOMUKH  /
B. Il. EropoB, A. B. CaunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexkTpoHHbId / Jlanb : s1eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara o6pamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. JlapuonoBa, M. Bb. IlpakTukymMm 1O  OpraHM3allMOHHOMY |
JOKYMEHTAIIMOHHOMY OOECIEUYEHHIO JIEATEIbHOCTH OpraHu3aiuu : yued. mocodue /
M. b. Jlapuonosa, U. E Capponosuu. — ExarepunOypr : PI'TIITY, 2019. — 206 c. —
TekcT : snexkTpoHHbld / Jlanb : s1eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. TOJIb30BaTEINCH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOe oOecneueHue ympasieHus. JlenoBas
nepenucka / P. C. IlaBnosa. — 2-e u3z., crep. — CII6: Jlanb, 2023. — 152 c. — Tekcr :
AMEeKTpOHHBIN //  Jlab :  anekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

8. Ilerymiko, H. E. JlokymeHTanimonnoe obecrieueHue YMpaBiIeHUS : Y4eOHO-
meroaunueckoe nocobue / H. E. [lerymko. — Munck : BI'VKH, 2020. — 165 c. —
TekcT : snexkTpoHHbIM // JlaHb : SJeKTpOHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JOCTYyTIa: JIsl aBTOPU3. MOJIb30BaTENEH.



9. [IpaBuna AenOnNpou3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNPAaBJICHUs [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pesxum gocTyma: CBOOOHBIH.

10. IlpumepHass WHCTPYKIHMS TIO JIETOMPOU3BOJCTBY B TOCYIapCTBEHHBIX
opraHu3anusx [DJIEeKTpOHHBIN pecypc] : yTB. mpuka3zom PocapxmBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) HTEepHET-pecypehl:

1. Jlyranckass pecnyOJUKaHCKas YHHBEpcajbHas Hay4dHas OuOIMOTEKa
uM. M. T'opskoro : [caiiT]. — Pexxum goctyna: http:/lib-lg.com.

2. Poccuiickasi rocymapcTBeHHass Oubnuoreka : [caiit]. — Pexxum nocryma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeNbHbI pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5. 9bC «Jlaup» [cailiT] : snekTpoHHas OubOmuoreka. — Pexum npoctymna:
https://e.lanbook.com.

8. MaTepuajibHO-TeXHHYECKOE o0ecnieyeHue TN CUUIINHbI

OcBoeHHME NUCHUIUIMHBI TPEINoJiaraeT HCIONb30BAHUE AaKaJEeMUYECKIX
aymqUTOpU  UIS  TPOBEACHHSI  JIGKIMOHHBIX WM TPAKTHUYECKUX  3aHSTHH,
COOTBETCTBYIOIINX JCHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOIOXKAPHBIM MPaBUIaM U
HOpMaM.

AynuTopHOE  OCHAIICHWE: JIEKIMOHHAs — ayauTopHs, paboyee  MECTO
npenojaBaresisi, OCHAlIEHHOE KOMIBIOTEpOM, padoune MecTa  CTYJIEHTOB,
KaHLEJSPCKOE OCHAIEHHE yueOHOro rnpoiecca.

JIeKUMOHHbIE  3aHATHS:  MYJIbTHUMEIWWHAs  ayJuTOpHUs:  KOMIIBIOTEP
MYJIbTUMEANA C TPHUKIAJAHBIM IMPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOp, KOJOHKH,
nporpaMma JUisi pocMoOTpa BHeO (DalIoB, TENEeBU30p, NPE3EHTALMH IO TeMaM
JUCIUTIAHBI.

[IpakTHueckue 3aHATHSI: KOMITBIOTEPHBIN KJIACC, MPE3eHTAlMOHHAsA TEXHHKA.

[IpenogaBanne DUCHUIUIMHBI TPEIyCMATPUBACT MOCTYN OOYyYarommxcs K
AIEKTPOHHO-OMOIMOTEUHBIM cHUCTEMaM (DJIEKTPOHHBIM  OubOIMoTeKkaMm) «JlaHby,
IPRSMART wu x »nektpoHHON uHGOPMAIMOHHO-00pAa30BaTEIbHOM  cpejie
YHHUBEPCUTETA.






